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1. Gi6i thiéu vé Zoom

Zoom la mét ing dung noi tiéng vé cung cép cac dich vu hdi hop, kham chira bénh tur
xa, day-hoc truc tuyén... N6 cung nhiéu tinh nang truc tuyén nhu: Goi video, tro chuyén,

chia s¢ man hinh, bang trang, chia sé tai li¢uva cac tuong tac tir xa khac.

Nho nhitng tinh nang hitu ich, hd trg chat lugng 4m thanh- hinh anh chat lugng cao va

deé sur dung, Zoom da nhan dugc su tin dung cta rat nhi€u giang vién, sinh vién trong viéc

day-hoc truc myén.

2. Huéng din cai dit

Ung dung Zoom c6 thé chay trén nhiéu nén tang khac nhau nhu: may tinh c4 nhan (ban
desktop), thiét bi di dong(Android, iOS) hodc trinh duyét web (Chrome, Firefox). Tuy
nhién, d6i v6i day-hoc truc tuyén, thay/cé nén sir dung ban desktop boi wu diém 13 man
hinh rong, dé thao tic hon nhiéu so véi trén cac thiét bi di dong. Dé cai dat phién ban nay,

cac thﬁy/cﬁc?m c6 mot laptop hoac may tinh dé ban, thuc hién lan lugt cac bude dudi day.

Buoéc 1: Thﬁy/cé mo trinh duyét web, Truy cap vao dia chi

https://zoom.us/download,chon Download & muc “Zoom Client for Meetings”

1. Truy cap dia chi tai (ng dung

Zoom Client for Meetings

The web browser client will download automatically when you start or join your first Zoom

2. BAm meeting, and is also available for manual download here
Download &

muc Zoom Download Jersion 467 (181760901
Client for

Meetings

Zoom Plugin for Microsoft Outlook

3. Dai tai Xong, DAM  The Zoom Plugin for Outlook installs a button on the Micrasoft Outlook tool bar to enable
2 A w you to start or schedule a meeting with one-click
vao file cai dat

QO Zoominstaller.exe

REQUESTADEMO  1BSR799.9666  RESOURCES »  SUPPORT
Zoom SOLUTIONS = LANS & PRICING CONTACT SALES JOIN A MEETING HOSTAMEETING v SIGNIN
Download Center Download for IT Admin ~



https://zoom.us/download

Buére 2: Thﬁy/c() chon muc Zoom Client for Meetings, bam Download dé tai veé.
Budre 3:Sau khi tai xong, thiy/cd bam vao file ZoomInstaller.exe dé cai tmg dung
3. Dang ky tai khoan

Pé st dung duoc img dung Zoom, thay/co can phai tao tai khoan dé dang nhap hé thong.
Dé ding ky, cac thay/cé mé trinh duyét web, truy cap vao dia chi https://zoom.us/signup,

dién emailcia minh va bam Sign Up.

2 ool l I SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN A MEETING HOST A MEETING ~ SIGN IN SIGN UP, IT'S FREE

Sign Up Free

Your work email address

huongnt.cdy@gmail.com

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

By signing up, | agree to the Privacy Policy and Terms of Service.

Hé thdng sé 1ap tic glri email xac minh thong tin dang ky. Thay/cé md email va lam

theo huéng dan dé hoan thanh viéc dang ky.

. E"n Gmail \t ! ‘ L&i ¥

J ' Inbox Ea———
% Starred N ! Zoom Account Sign Up Assistant

Please activate your Zoom account = inbox x &5 O
Zoom <no-reply@zoom.us> Fri, Mar 27, 9:25 PM (2 days ago) {} LN
tome ~

200Mm signin

Hello huongnt.cdy@gmail.com

Welcome to Zoom!

To activate your account please click the button below to verify your email address:

Activate Account



https://zoom.us/signup

4. Ping nhip hé thong
Budée 1: Thay/cobim vao biéu twong Start Zoom trén desktop (hoic sir dung chirc

nang tim kiém ctia windows)

s ©
This PC Voicemod
5 Biéu tugng Start
- .A g
Recycle Bin}{l Start Zoom Z t d kt
oom tren deskto
) R
DC
All Apps Documents Settings Web
| Best match
EliseSink
0 Start Zoom
ﬁ\ App
_ Apps
HOSD:Z Start Zoom
© Zoominstaller.exe > Ao
!i © ZoomSdkForintelUnite.exe >
Comizg Search the web = Open
F L zoom - see web results > TG Run as administrator
L4 )
FH:Z'; Folders (1+) I Open file location
Clieg Settings (6) = pin to Start
5 = pin to taskbar
Goog [l Uninstall
Chror
S
NetBean
82
v \ ’ v 2 - N\
Hoac dung chuc nang tim kiem
ni o~
UniKi

Buérc 2: Thay/co bam lya chonSign In dé dang nhap

) Zoom Cloud Meetings — *

200Mm

Sign In

Version: 4.6.7 (18176.0301)




Budéc 3:Dién thong tin ding nhap, néu mudn ghi nhé thong tin cho nhiing lan dang
nhap sau, thay/cé hiy chon “Keep me signed in”. Sau d6 thay/cé bam Sign In dé

vao tmg dung.

J Zoom Cloud Meetings — X

Sign In

huongnt Q Sign In with SSO
4 e H 1$
FedehAAA AR ,f-_-wr;;»f‘ or 7 Slgn In with Google
Keep me signed in Sign In f Sign In with Facebook
< Bacl

5. Tao budi hoc truc tuyén

Dé tao budi hoc tric tuyén, thay/co can phai ding nhap vao tng dung. C6 2 Iya chon

dé tao 16p hoc truc tuyén:

- Tao buoi hoc theo lich (schedule):Thay/co c6 thé an dinh thoi diém bat dau budi
hoc trong twong lai. Ngoai ra, tng dung con cho phép dong bd véi Lich Google,
Outlook.... va chia sé¢ thong tin budi hoc qua email.

- Tao buéi hoc bt diu ngay (New Meeting): Budi hoc bat dau ngay khi vira khoi

tao.



) Zoom — O X
) (\ o) @
] ®© 2] Q. Search &

Home Chat Meetings Contacts

Budi hoc bat dau ngay
/

10:57 AM

Sunday, March 15, 2020
+

New Meeting ~ Join

' Schedule Share screen ~

!
Budi hoc theo lich

No upcoming meetings today

5.1.  Tao buéi hoc bit diu ngay

Yéu cau: Cac budi hoc triee tuyén cin phai c6 dinh MeetingID va mét khau (gin
v6i mbi giang vién). Néu thay doi thong tin ndy, gidng vién phai bao céo thong tin cap nhat
qua phong QLDT dé phuc vu viéc kiém tra, danh gia. Ngudi hoc chi can biét ma MeetingID
mat khiu do giang vién cung cap dé diang nhdp vao tat ca cac 16p hoc tryc tuyén cia gidng
vién do.

Buwéc 1: C dinh Id budi hoc va mat khau. Thay/co can 1am budc nay dé tién cho viéc

chia sé thong tin v€ sau.



[, ] () ®© B3] Q, Search o.

Home Chat Meetings Contacts

1. B&m vao biéu tugng "v

02:01 PM
oJ Tuesday, March 17, 2020

New Meetin Join

~/ Start with video

2 Check ’ se My Personal Meeting ID (PMI) ’
627-589-5122 >

vao 6 Use No upcoming meetings today

My Copy ID
Personal i ,mm e Copy Invitation
Meeting 3. B&m vao biéu
4. Chon PMI
Settings

O man hinh chinh, thiy/c6 bAm vao biéu tuong miii tén xudng & vi tri bén canh
chir New Meeting.

Thay/coé danh ddu vao hop chon Use My Personal Meeting ID. Lya chon nay
gitip cho ID ctia budi hoc ludn cb dinh. (Néu khong danh diu, mdi budi hoc s&
c6 mot Id khac nhau)

Tr6 chudt vao biéu twong “>” ngay bén canh ID ¢6 dinh.

Chon PMI Settings dé cai dit thong tin. Ctra s6 Setting s& hién thi nhu hinh
duoi day




) Zoom - Personal Meeting ID >

Personal Meeting ID Settings

Personal Meeting ID

Bb27-589-5122 Upgrade to Pro to Change

Password 5. 'Dét mat khﬁu
Require meeting passweord | 123456 CE d’|nh (dé nhd)

Video

Host: @ on () Off Participants: @ 0On () Off

Audio

Telephone Computer Audio O Telephone and Computer Audio

Dial in from  Edit

Advanced Options ~

6. Ghi nhan

Save

- Thay/co dat lai mat khau ¢ dinh cho nhitng budi day cia minh (thong nhat
mat khiu nhu trén: 123456)
- Bam Save dé ghi nhé .

Bwéc 2:Thay/co bAm vao biéu twong New Meeting dé tao nhanh mot budi hoc.
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N o ®© B3] Q. Search

Home Chat Meetings Contacts

Tao budi hoc bat dau ngay

02:19 PM

Tuesday, March 17, 2020

New Meeting ~ Join

s

Schedule Share screen ~

No upcoming meetings today

& Zoom — O

X

L

Buoéce 3: Théy/ thuc hién cac budc xac nhan thiét bi (Audio, Camera)

2 loin Audio >

Join with Computer Audio

Test Speaker and Microphene

(] automatically join audio by computer when joining a meeting

[19%2]
1

Buwéc 4: Déchia sé thong tin 16p hoc, thay/co bAm vao biéu twong “i” & bén goc trai

cua sO ung dung

11




© Zoom Mesting 10: 444205273 5 a

au $ 3 vt Foli Scromm

Xem/chia RN

. ( v
56 thong b
- N 4
un cua S—r)
budi hoc

Ctra s6 thong tin ctia budi hoc s€ xuat hién.

Thay/cd c6 2 cach dé giri thong tin cho ngudi hoc:
Céch 1: Gui “Meeting ID” va “Password” cho nguoi hoc.

Céch 2: Bam vao Copy URL. Sau d6 paste vao Email, Messenger, SMS... gti cho

nguoi hoc.
5.2. Tao buéi hoc theo lich
Buoéc 1: Théy/cé bam vao biéu tuong Schedule dé tao mot budi hoc theo lich.

Buwéc 2: Thay/co dién thong tin vé tén bai hoc, thoi gian to chirc, mi gio... Thay/co
luu y goi Basic chi cho thdi lwong toi da 1a 40 phat. Néu mudn thoi luong khong

gidi han, thay/co can phai nang cap 1én gbi tra phi.

Dé tién cho viéc chia sé thong tin budi hoc, cac théy/c() dat cac lva chon nhu hinh

sau (nén ¢ dinh Meeting ID va dat mat khéau dé& nhd):
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Topic
' Nguyén Thu Huong's Zoom Meeting
Start: | Sun March 29, 2020 v V‘| 10:00 AM E:"
Duration: 0 hour v 30 minutes v
() Recurring meeting Time Zone: Vietnam ~
Meeting ID Cé dinh 1D cua buéi hoc
l C} Generate Automatically o Personal Meeting ID 312-040-5275
' Password
Require meeting password 123456 — Pat mat khau
\
After scheduling this meeting, the settings you change here will apply to all scheduled
meetings with the Personal Meeting ID. Revert Settings
Video
Host: o On '/:\' Off Participants: o On C," Off
I Audio
'C\' Telephone '1::} Computer Audic o Telephone and Computer Audio

Dial in from Edit

Caléndar Pong bd véi lich Google

(:_:' Outlook o Google Calendar 'f::f' Other Calendars

=3

Buwére 3: Thay/co bam vao Schedule dé hoan tat viéc tao lich.
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6. Cac tinh ning trong irng dung Zoom Meetings

6.1.  Bat tat Camera/Audio

Dé bat/tat Mic hodc Camera, thay/cé bam vao cac biéu tuong tuong ing & thanh

cong cu (phia dudi cira s6 Zoom Meeting)

Bat tat
mic/camera

5} ~ LA ~

Unmute Start Video

Chia sé man hinh,
bang trang

Chat

-’ . @®

Participants Share Screen

6.2. Chia sé man hinh (Screen)

Record

Tu'ong tac

-}

Reactions

Pé chia sé man hinh, thay/c6 bAm vao nat Share Screen ¢ thanh cong cu. Sau d6

chon Screen. Dé chia sé Am thanh, thﬁy/c() chon Share computer sound. Cubi cung,

bam Share dé bat dau chia sé.

. Select a window or an application that you want to share

Screen

Bai giang thi_Huong - PowerPcin...@I logo cac déng y thanh héa - Goo... ﬁ

(") share computer sound  (_) Optimize Screen Sharing for Video Clip

Basic Advanced Files
y 4 e
Whiteboard iPhone/iPad
- e
: < .
@
o - = e B"
= T ] T2 o
,ﬂ" ¥ L—& L] [
. o = 2 - S |
P [ =
. Cro——

HDSD-Zoom_giang_vien [Ccmpa...@

6.3. Chia sé bang trang (Whiteboard)

Pé chia sé bang tring, thiy/co bam vao nit Share Screen ¢ thanh cong cu. Sau d6

14




chon Whiteboard.

-

& Whatebosed - Zoom

New Thread() ————> | New |/

Runable

Thﬁy/cf) co thé st dung mot sb cong cu quen thudc dé tuong tac nhu: Viét chit, vé

hinh, luu hodac mé hinh vé¢...

6.4.  Chia sé tai ligu (File)

© Zoom Meeting ID: 627-589-5122
9

o0 1
~ W A - -

Stop Video Invite

Manage Participants  Share Screen

1. Bdm vao biéu tugng Chat
~ 9 @ ©

Record Reactions

Bwéc 1: Thay/cod bam vao “Chat”

From Me to Everyone:

hi online class

From Me to Everyone

To:  Everyone v

Type messa

Zoom Group Chat

b'a Thread_NamlV.pptx

2. Bam vao file

O File

22 Dropbox

& Microsoft OneDrive

& Google Drive
3. Chon Your )
y box Box
Computer

Bwéc 2: Trong cira s6 Chat, thay/co bam vao File. Thay/co c6 thé chon chia sé file

tu Dropbox, Google Drive, One Drive.

Bwéc 3: Néu mudn chia sé file tir may tinh, thay/co bam vao Your Computer, chon

file guri Ién.

6.5.  Thay déi hinh nén

Zoom cho phép thay d6i hinh anh phia sau ngudi néi. Dé thay doi, thay/co lam

theo cac budc sau:

Budc 1: Bam vao bi€u tugng “*”

15




Select a Camera

v/ Integrated Webcam

Video Settings...

Le Viet Nam

$ -t ad’ » ©® ¢

Invite Manage Participants Share Screen Record Reactions

Buwéc 2: Bam vao Choose Virtual Background
Budre 3: Thay/co chon hinh nén phii hgp. Néu mudn thém hinh nén méi, thay/co

bam vao dau + ¢ vi tri nhu hinh dudi.

) Settings X
General ¥ Zis\ A O Rotate 90°
Video
e} audio
@ Share Screen

0 cat
B  Virtual Background

(O} Recording
{g@ Profile
@ Statistics

O Keyboard Shortcuts

Accessibility

Chon hinh nén
phu hop

[ dad7967d732c811fed35942chat

Manually pick the color of the background if the detected color is not accurate. @
(.

| have a green screen @ (] Mirror my video

6.6. Nhitng tinh nang Khac

Khi d3 quen thudc v6i nhitng tinh ning co ban, thay/co co thé sir dung nhimng tinh
ning khac nhu: Moi thanh vién qua email, dit anh phong nén, ghi lai bai giang, chat,
quan 1y 16p, dit cu hinh thiét bi,. ..

Trén day 1a huéng dan sir dung ing dung Zoom trong viéc day-hoc truc tuyén.
Kinh chuc thay/co c6 nhiing gior day truc tuyén hiéu qua, sinh dong va tran diy niém
Vui.

Hét-
16
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